MyHnununanabHoe 6101KeTHOe 001Ie00pa3oBaTeIbHOE yqpemelme
cpeanss obmeodpazoBaTenbHas mkosaa Ne 14 um C.C. A

COI'JTACOBAHO
Ilenarorugeckum COBETOM
MBOY COIII Ne 14
(mpotokon ot 30.08.2023 Ne 1)

IHoJro:kenne 0 MKOJbLHOM O0HOTHOTeYHOM (POHIE YUeOHHKOB,
nopsakKe ero popMupoBaHus, y4eTa, HCI01b30BaHUS H oDecliedeHHsI COXPAHHOCTH

1. O0mue nmoJioKkeHus

1.1. Jannoe IloJsioxkenne o OuOJIHOTedHOM (pOHAEe IIKOJBI pa3pabOTaHO B
cooTtBeTcTBUU ¢ PenepanbHbiM 3akoHOM Ne 273-D3 01 29.12.2012 «O6 obpazoBanuu B
Poccuiickoit @enepanun» ¢ uaMeHeHUsIMU Ha 29 nexabps 2022 roga, @3 ot 29.12.94

Ne 78-03 «O OGubnuoreunoMm gene» B pemakuuu oT 11 wmrons 2021 r., IIpukazom
Munuctepcetsa KyapTypsl Poccuiickoit @enepauun ot 8 oktsiopst 2012 roga N 1077

«O6 ytBepxknenuu Ilopsaka ydeTa TOKyMEHTOB, BXOISIINX B COCTaB OHMOJIHOTEYHOIO
donna» c usmeHeHusMH Ha 2 peBpains 2017 rona, [Tucemom MuHncTEpCTBa
obOpazoBanus u Hayku Poccuiickoit @enepaunu ot 08.12.2011r. Ne M/1-1634/03 «O6
WCIIOJIb30BaHUN yUeOHUKOB B 00pa30BaTEIbHOM IIPOIIECcCey, a TAKKe Y CTaBOM
oOpazoBaTeNbHON OpraHU3aldd ¥ APYTUMH HOPMATHBHBEIMHU ITPABOBBIMU aKTaMU
Poccuiickoit enepaliin, pernaMeHTUPYIOIIUME IS TENHHOCTh OpTraHUu3aIlui,
OCYIIECTBIIIOMNX 00pa30BaTeNbHYyI0 AesITeTbHOCTb.

1.2. Hactosiee I1onoowcenue o uikonvHom 6ubnuomeunom gponode (nanee — [Nonoxenue)
OTIpENETISIET NOPAOOK yuema bubnuomeuno2o poHoa u MexaHu3M (popMUPOBaHUS,
COXPaHHOCTH ¥ IPENOCTaBIEHUS B IIOJIb30BaHHME YUEOHHKOB, y4eOHBIX ITOCOOWH,
y4eOHO-MeTONMUECKNX MaTepHalloB o0ydarommmcs 00pa3oBaTeNbHON OpraHu3auu
(manee — mKoJa), OCBaUBAIOIINM OCHOBHBIE 00pa3oBaTeIbHbIE IIPOTPaMMBI B IIpesenax
bemepanbHBIX TOCYIAapPCTBEHHBIX 00pa30BaTeNbHBIX CTAHAAPTOB, a TaKXKe 3aKpeIunsieT
OTBETCTBEHHOCTh BCEX YYACTHUKOB 00pa30BaTEIbHON AEeSITETbHOCTH.

1.3. IloHsTus, ucnoab3yemele B [losioxeHun:

Yuebnuk — yuebHOE U3iaHue, copeprraliee CUCTeMaTHIeCKoe H3JI0KeHUe yaeOHOU
TUCIIUIIINHBI, COOTBETCTBYIONIEE yUeOHOH mMporpaMMe U OQUITHATBHO YTBEPKICHHOE B
KayecTBe JaHHOTo Buaa. MokeT ObITh MIpeACTaBJIeH B IIeYaTHON U 3JEeKTPOHHOU (opme.
Yueonoe nocobue — yuebHoe nzganue, JOMONHSIONIEE MK 3aMEHSIOIIee YaCTUYHO WX
MIOJIHOCTBIO YYeOHUK, OQHUIIUATHHO YTBEPKASHHOE B Ka4eCTBe JaHHOTO BHUA.

Pabouasn mempaob — yuebHOe mocobue, UMerollee ocoObId NUIAKTUYECKUM anIapar,
CIIOCOOCTBYIOIMM CaMOCTOSITENILHON paboTe 00ydaromerocss HaJi OCBOSGHHEM y4eOHOro
peaMeTa.




Yuebno-memoouueckue mamepuanvt — COBOKYITHOCTh MaTEPHANIOB, B IIOJIHOM 00BbeEME
obecrieunBarOIUX MpPENnofaBaHUe NaHHOW IUCLUIUIMHBI (aTNachl, KOHTYpHBIE KapThl,
IIOypOYHOE IJIaHUPOBaHKE, CPEACTBA KOHTPOJIS 3HAHUM, CIIPAaBOYHBIE M3IaHuU,

paboyne MporpaMMe! U T.JI.).

Cpeocmea obyuenus u 6ocnumanua — APYTHE UCTOYHUKH y4eOHOU HHDOpMAIINH,
IIpeIoCTaBIsieMble 00yHaroMmUMes B X0e 00pa30BaTeIbHON JeATEIEHOCTH.

1.4. Hensro Hacrosimero [Tomoxenust o 6ubnuotednoM HOH/IE ABISIETCS CO3NAHUE
YCIIOBHH [JIs1 MAaKCUMAIbHOTO o0ecniedeHus yueOHO! TuTepaTypoit 00ydaronuxcs
LIKOJIBI, IIOBBIIIIEHNE OTBETCTBEHHOCTH IE€JarOTHIEeCKOT0 KOJIJIEKTHUBA U CEMBH 3a
NPaBUIIEHOE, PAllHOHAIBHOE HCIIOIb30BAHUE LITIKOIBHBIX YIEOHUKOB, OpraHU3aIMs
paboTeI cpeayt 00yUarOMUXCs U UX POAUTENEH 110 BOCIIMTAHUIO OCO3HAHHOTO,
OepeKHOTO OTHOIICHHUS K Y4eOHHUKY.

1.5. Vaetr nokyMeHTOB 6ubmroTeYHOr0 GOoHAA SBIIAETCS OCHOBOM OTUYETHOCTH U
IUTAaHUPOBAaHUS [EATEIbHOCTH OMOIMOTEKH, CIIOCOOCTBYET OOECIIEUYEHHUIO €ro
COXPaHHOCTH.

2. ®opmupoBaHue (oHAAa y1eOHHMKOB H NOPSAAOK y4ueTa (oHaa yueOHOH
JIHTePaTypbl

2.1. KommexToBanue yyeOHOro GoHmaa OUOIMOTEKH IITKOJIBI IPOUCXOMNUT Ha OCHOBE
eXEeroJHO yTBepKkaaeMbrx DenepalibHBIX NepeuHell Y4eOHHKOB, PEKOMEHIOBAHHEIX K
WCTIOIB30BAHUIO [TPU PEANTU3AIINH UMEIOIINX TOCYIapCTBEHHYIO aKKPEUTALIMIO
06pa30BaTeNTbHBIX IPOrPAMM HAYAIEHOTO 0OIIEro, OCHOBHOTO OGIIEr0, CPeaHEro
obrero o6pa3oBaHus, MepeuHed opraHu3alliii, OCYIIECTBISIOIUX BBITYCK YUeOHBIX
ocoOui, KOTOPBIE HOITY CKAFOTCS K HCITOJIB30BAHHIO IIPH PEATH3AIIMH HMEFOIIIIX
rOCYIapCTBEHHYIO aKKPEIHUTAIHIO 00pa30BaTEeIbHBIX IPOTrpaMM. EjkeromaHo
yTBEPXKIaeTCs epedeHb yUeOHUKOB B yUIeOHBIX TocoOuit 00pa3oBaTenbpHON
OpraHM3aIHH.

2.2. O6pa3oBatelibHas OpraHU3alKs CAMOCTOSTENbHA B BEIOOPE U OIpEIEIEHHH:

o KOMIUIEKTa yUeOHMKOB, Y4eOHBIX TOCOOUH, yueOHO-METOOUIECKUX MaTepHaJIOB,
obecrieunBarOMUX MpernogaBanue yuebHoro npeameTa, Kypcea, JUCIIUILTHHEL

(MomyJis);

¢ CcpencTB 00ydueHHs U BOCIIUTaHUsA. BrIOop cpencTB o0ydeHus U BOCIIUTAHUS
oTpezenseTcs crneluduKoi cogepxanus U GopMoil opraHu3auu
o0pa3oBaTeNbHON AEATEIbHOCTH.

2.3. ITononuenue yuebHOro doHma obecrneynBaeTcs 3a cueT CpeAcTB (enepaibHoro,
pPErHOHAIBHOT0, MyHHIIMIIAIBHOTO Or0KeToB (cT.35, 1.2 ®enepanbHoro 3akoHa « 06
obpazoBanuu B Poccuiickoit denepanuiy» ); AHBIX KICTOYHUKOB, HE 3aMIPEIICHHBIX
3aKO0HOIATENLCTBOM P®D, B T.4. 6€3BO3ME3THOTO MOXEPTBOBAHUS (PU3MYECKUMHU U/UIH
IOPUANIECKUMU JTUIAMU.

2.4. B nensx obecnedeHus 00yJaromuxcsl yaeOHUKaMu, y4eOHBIME TOCOOHAMHY 1IKOJIa



MOJKET B3aWMOJIEHCTBOBaTh C APYTUMH 0O0IIeo0pa3oBaTeIbHBIME OPraHU3aI[HIME
paifoHa, YmpaBneHneM o0pazoBaHuUs.

2.5. HemocpencTBeHHOE pyKOBOACTBO U KOHTPOJIb pabOTHI 110 CO3MaHHIO U
CBOEBPEMEHHOMY IIONOJHEHUI0 OubmuoredHoro ¢GoOHAAa IOKOJNBHBIX YYeOHHKOB
OCYIIECTBIISIET AUPEKTOP 00pa30BaTEIHLHON OpraHU3aIlkH.

2.6. JlomyckaeTcs HCIIONb30BaHUE Y4eOHO-METOJUIECKIUX KOMILIEKTOB, BXOIAIINX B
QenepanbHBIN NepedeHb yIeOHUKOB, COTIACOBaHHBIX Ha [learorndeckoM COBETE U
YTBEPXKACHHBIX IPUKA30M TAPEKTOPA IIKOJIBI.

2.7. lns a3 deKTUBHON opraHu3auy 00pa3oBaTeNbHON JeSTEIEHOCTH UCIIONBb3YETCs
ydaeOHO-MeToan4IecKoe obecrieueHne U3 OMHOH MPeIMeTHO-METOANYECKOM JIMHUH.

2.8. ITpouecc paboTsl o hopMUpoBaHUIO GoHIA YIeOHON INTEPATYPhI BKIIOYAET
CJIEIYIOIIHE 3Tallbl:

e pa60Ta neaarorudeCKoro KOJJICKTHUBA C (DeﬂepaHI)HLIM [IepeYHEM y‘—Ie6HI/IKOB,
PEKOMEHIOBAHHEBIX (I[OHYHIGHHBIX) K HCIIOJIB30BAaHUIO B O6p330BaTeJIBHBIX
OpraHu3alysix,

o TIOATOTOBKA CIHCKa Y4eOHUKOB, IUIAHUPYEMBIX K HCIIOIB30BAHUIO B HOBOM
y4ueOHOM TOy;

¢ IpeJocTaBleHue crucka yueOHuKoB [legarornieckoMy COBETY Ha COITIaCOBaHHUE
U YTBEPXKICHUE,

o JMAarHOCTHKa YPOBHs 00ecredeHHOCTH 00yJaroluxcs yueOHo! IuTepaTypoi Ha
clenyrouui yueOHbIH ol B COOTBETCTBUHU C KOHTHHT€HTOM 00yJarOIuXCs,
COCTaBJIEHHE NIEPCIEKTUBHOIO TIaHa KOMILIEKTOBaHUS yueOHoro (hoH/a;

o odopmiIeHHE 3aKa3a y4eOHUKOB U YUE€OHBIX ITOCOOUM B COOTBETCTBHUH C
YTBEPKIECHHBIM CITUCKOM Y4eOHHUKOB U IIAHOM KOMILIEKTOBAHHUS,

e IIPOBelEHHUE ayKIMOHA U 3aKJII0YEHHE JOI0BOPA C IIOCTABIINKOM O 3aKyIIKe
y4ueOHOMU JTUTepaTyphl;

¢ TIPHEM U Y4YeT BHOBB ITOCTYIIHUBIIEH yueOHOM tuTepaTyphbl B OUOIHOTEKY .

2.9. bubnuoTeuHbI# GOHI IIKOJBHEIX YYEOHUKOB YUUTHIBACTCA U XPAHUTCS OTAEIBHO

OT OCHOBHOTO (hOH/Ia IIKOJIHHON OUOIHOTEKH.

2.10. K 6ubmuoreunomy dGonmy yueOHOU nutepaTypsl (yaebHOMY (DOHIY) OTHOCSATCS
yueOHUKH, yaeOHbIe mocobus, opdorpapudeckue cIoBapy, MaTeMaTHUECKUe TaOINLBL,
COOpHUKHU yIpaXKHEHUHN U 3a]1a9, TPaKTUKYyMBbI, KHUTH JIJIS YTEHUS, XpPECTOMATHH,
paboune TeTpaIy, aTiiackl, KOHTYPHEIE KapThl B IEYaTHOM U 3JIEKTPOHHOM BHUJIE,
CoZiep)KaHre KOTOPBIX OTBeYaeT TPeOOBaHMSIM TOCYIapCTBEHHBIX 00pa30BaTENbHBIX
CTaHIapTOB, (helepalbHBIX FOCYIapCTBEHHBIX TpeOoBaHUN, 00pa30BaTEIbHbBIX
CTaHIAPTOB U CAMOCTOSTENFHO yCTaHABINBAEMbIX TpeOOBaHUM, OpraHU3alusIMHY,
OCYIIECTBIISIOIUMY 00pa30BaTENbHYIO AEATENbHOCTh, OECIIaTHO IPENOCTaBIIAIOTCS B
MOJIb30BAaHUE Ha BpeMs IOJIyueHns: 00pa3oBaHus y4eOHUKY U yueOHbIe II0co0us, a



TakKe yueOHO-METONYECKHE MaTePHAIIbI, CPEICTBA O0YUEHHUS U BOCIIUTAHM.
o0ecreunBaONX IPEEMCTBEHHOCTh U3yUeHHs AUCIMIUIAH U CHCTEMATU3UPOBAHHEIX
1o oOpa3oBaTeNbHBIM 00J1aCTSM.

2.11. ToxymeHTBI, BKIIToUaeMble B GoHI OMOIMOTeKH, MapkupyroTes. [Ipu 3ToM MOryT
OBITH MCIOIB30BAHBI INTEMIIENH, KHIDKHBIE 3HAKH, HHIUBUIYAIbHbIE [ITPUXOBEIE KOIH,
IpyTHe BUIBI MApKUPOBKH.

2.12. JIoKyMeHTBI IOCTYNAIOT B OMOINOTEKY U BKIIOYAIOTCS B OUOIMOTEYHBIH (DOHT B
pe3yJibTaTe MOCTaBKK 00543aTeIbHOI0 IK3eMIUISIpa, ITOKYIKY (TIOAIIHMCKH, 0OMeHa,
JApEHUs, II0)KEPTBOBAHMSA, KOIUPOBAaHUS OPUTHHAIOB U3 (oHAa OHOIHOTEKN).
JIOKyMEHTEI, ITIOATOTOBIEHHBIE K IpHeMy B OHOIHOTeUHBIH (GOHI, TOABEPraroTCs
NIEPBUYHON 00pabOTKEe ¥ MHAWBULYATBHOMY YUETY.

2.13. JIoKyMeHThI IPUHUMAIOTCS 110 IEPBUYHBIM YUETHBIM JOKYMeHTaM (HaKJIaaHasl,
aKT), BKJIIOYAIOIINAM CIIHCOK MTOCTYTIICHHH.

2.14. ITpreM NOKYyMEHTOB, IIOCTYIIAFOIIUX B OUOIMOTEKY 0€3 TIEPBUYHBIX JOKYMEHTOB

Ha 0e3BO3ME3NHOM OCHOBe (00s3aTeNbHbIE 3K3eMIUISIPBI, JIETO3UTHBIE SK3eMILISPLI
MEXIYHapOIHBIX OpraHU3aluii, 0e3B03Me3IHbIE ITOCTYTUICHHS U3 HEU3BECTHEBIX U
QHOHVMMHBIX UCTOYHHUKOB), 0OPMIISIETCS] aKTOM O TIpHeMe JOKYMEHTOB.

2.15. IlpueM NOKyMEHTOB, IIOCTYHAIOUIUX B OUOIHMOTEKY OT HOPHINYECKOTO,
(bu3nyuecKoro Iuia B BUIE Japa ¢ yKa3aHHeM ero Ha3HAYSHUS JUIS [TOTIOTHEHHS
Ooubnuoteunoro QoHna, oQopmIsieTcs TOTOBOPOM TOKEPTBOBAHUSI B COOTBETCTBHH C
['paxxnanckuM kogekcom Poccuiickort @enepaunu (cT. 574, 582).

2.16. [IpueM TOKyMEHTOB OT YHTATEIEH B3aMeH yTEPSHHBIX ¥ MIPU3HAHHBIX
PaBHOLICHHBIMU yTpadeHHBIM, OGOopMIseTcss akToM O IpHEMe IOKYMEHTOB B3aMeEH
YTepsSHHBIX. B akTe ykaspiBaeTcst (GaMuivs, WHHIWAIBl YHUTATENsI, CBEICHHUS 00
YTepSIHHBIX U3IaHUAX (perucTpalliOHHBIN HOMEp, KpaTkoe Oubnorpadudeckoe
OTMCaHUe U3IaHus, [IeHa) CBeIeHHUS O IIPUHATHIX U3TaHUIX (KpaTKoe
oubnuorpadudeckoe onucaHue W3NaHUS, 1I€HA), TOJIUCH YUTATeNs U IIPHHUMAOIIeH
CTOPOHBI.

2.17. Yuér 6ubmuoreunoro houma yueOHON IUTepaTyphl OTpakaeT MOCTYILIEHHUE,
BBIOBITHE, OOIIYIO BeTHYUHY (OoHAa YIeOHHUKOB, U CIYXXUT OCHOBOU €ro MpaBUILHOIO
dopMUpOBaHMS, L[EIIEBOT0 UCIIOIB30BAHMS U COXPAHHOCTH, OCYIIECTBICHUS KOHTPOJLS

3a HAJIMYUEM U ABHMKEHUEM yIeOHUKOB.

2.18. Ilponecc yuera OubnuoTedHoro ¢hoHaa yueOHIUKOB BKITIOYAET: IIPHEM,
IITeMIIeNIeBaHue, PETUCTPALIMIO TTOCTYIUICHUSI, paclpeesieHus 1o KaccaM, BBIOBITHS, a
TaK)ke IMOABEICHUE UTOIOB JIBIKEHHUS (DOH[A U €r0 IIPOBEPKY.

2.19. Bce omepaliyu 1o y4eTy MpOU3BOISTCS 3aBEIyIOIIIM OHOINOTEKOH,

CTOMMOCTHBIN y4eT BefeTcs Oyxrantepuel, obcmyxuBaromeii mkoixy. IHBeHTapu3anus
y4uebHOoro oHIa 1 CBEpKa NaHHBIX OMOIHOTeKH U OyXTalTepruy IIPOBOAUTCS €KETOIHO.
2.20. YyeT yueOGHOU TUTEpATyphl OCYIIECTBISETCS IPYIIIIOBBIM CIIOCOOOM U BeIeTCs B
«Kuure cymmapuoro yuera» (nmamee - KCVY) m (unum) snextpoHHoM Buze. KCVY
y4eOHHUKOB XpaHUTCS B OUOINOTEKE TOCTOSHHO.

2.21. KCY coCTOUT U3 TpexX YacTei:




Yacme 1. TocTymnenue B GoH. B 3Ty yacTh 3anuceiBaeTcs 001mee KOJIHIeCTBO
TIOCTYNMBIIUX Y4eOHUKOB U UX CTOMMOCTH C 00s13aTeNbHBIM YKa3aHUeM HOMepa U JaThl
COTIPOBOJUTENBHOrO NoKyMeHTa. HoMep 3amucu exeronHo HaurHaeTcs ¢ Ne 1 1 upét
I10 ITOPSAKY MTOCTYILICHUM.

Yacms 2. BeiObiTre U3 GpoHOa. B 3TOM YacTu 3anmceIBarOTCS HOMEPa akKTOB Ha

cIMcaHre Y4eOHHMKOB C YKa3aHHEM [aThl yTBEPXKICHUS aKTa W OOIIEro KOJHYECTBA
CIIMCaHHBIX y4eOHUKOB Ha 0611yto cyMMy. Hymeparius 3amucei 0 BRIOBIBIINX

U3JTaHUSIX U3 FOJIa B TOJ IMPOIOIKAETCS.

Yacme 3. Utoru yuera nBUXKEHHS (QOHIOB. B TpeThel 4YacTW 3aIMCHIBAIOTCS HTOTH
IBIDKEeHUS QOH/1a YIEOHUKOB:

« 00lIIee KOIMUECTBO IIOCTYNUBIINX yUeOHUKOB 38 TEKYIIH# I0JI, Ha CYMMY;
o 00Iee KOJUYECTBO BHIOBIBIINX Y4eOHUKOB 3a TEKYIIHH T'0Jl, HA CYMMY;

o ofmee KONIUYeCTBO Y4eOHUKOB, COCTOSIIUX Ha yueTe Ha | sHBaps
IIOCJIeIIOLIEro Tofia, Ha CyMMYy.

2.21. InpuBugyas bHBIN (TPyIIIOBON) y4eT yueOHUKOB OCYIIECTBIISETCS B KAPTOTEKE
ydeTa y4eOHMKOB Ha KaTaJIOKHBIX KapTodKaxX CTaHAapTHOro pasmepa. Ha xapTouke
yKa3bIBae€TCsS perucTpalliOHHBIN HOMep, Oubmuorpaduieckoe onucaHue ydeOHHKa,
CBEJICHUSI O KOJIMUECTBE MTOCTYIHUBIIUX YUeOHHUKOB C yKazaHHeM IieHbI. [Ipu
HEOTHOKPATHOM TIOCTYIUIEHUM ydeOHNKa, He UMEIOIEM OTIIMIUH, KpOMe Tola U3TaHus
U IIeHBI, BCE TIOCTYIUICHHSI 3aHOCSTCS Ha SIUHYIO KapTouKy. Eciiy ske B yueOHuKe
BHECEHB! JIOTIOJIHEHHUS U U3MEHEHHUs], TO Ha HEro 3aBOAUTCS HOBas KapTouka. Kaprouku
PacCTaBIISIOTCS B YIETHYIO KapTOTEKY IO Kjlaccam, @ BHYTPH KJIACCOB — II0 TIpeIMETaM.
[Tocne crircanus Bcex yueOHUKOB KAPTOUKH U3BIMAIOTCS U3 KAPTOTEKH.

2.22. VdeTHBIe KapTOYKH Y4YE€OHMKOB pPErHCTpPUpPYIOTCS B «JKypHaje perucrpamnuu
YYEeTHBIX KapTouek OuOIMoTedHoro (hoHIa MKOIbHBIX YIeOHUKOBY, KOTOPBIA BEIETCS
1o oOpasiy: HoMep TI0 TIOPSIIKY, Ha3BaHUe, Kiacc, Ne akTa BEIOBITUS KapTOUKH.

2.23. Ydery monjexar Bce BUABI yUeOHUKOB U yueOHBIX nocobuit. Paboune terpany,
TUIAKTHYEeCKUe MaTepualbl, TaOIUIIbI, POTTMCH, KOHTYPHBIE KapThl, aTNIachl SIBISIOTCS
JOKYMEHTaMM BPEMEHHOTO Xapakrepa. Mx y4eT npousBonutes B « TeTpanu yuera
JOKYMEHTOB BPEMEHHOI'O XapaKTepay.

2.24. Ha npyHATBIX IEPBUYHBIX YUETHBIX JOKYMEHTAX IIPOU3BOAUTCS 3aIIUCH,
TIOJITBEPIKIAIOIAS, YTO TIOCTYMUBINKE JTOKYMEHTHI MPUHSATE B OMOMHOTEUHBIH (HOHI
KakK B 00BEKT 0c000 LIEHHOTO IBIKUMOTo uMmytectsa (naiee - OLA) wiu kak B
00BEKT MHOTO ABMKUMOTO UMYIIIECTBA.

2.25. TlepBu4HEIe yUYETHBIE TOKYMEHTHI, TIOATBEPKAAIOIINe (QaKT IOCTyIIIeHNUS,
TIEPENatoTCst B OyXTaITEPHIO ISl BKIIIOUEHHS B y4eT 6ubnnoTeqHoro GoHza.

2.26. ExxekBapTaiabHO, TpU ycnoBuu u3MeHeHust coctasa OLIJIM, ceenernus o6 obmem
KOJIMYECTBE U CTOMMOCTH JTOKYMEHTOB, BKIIFOUYEHHEBIX B cOCTaB OubnuoTeunoro GhoHxa,
Kak 00bEeKT 0¢000 IIEHHOTO IBIKUMOTO UMYIIECTBA, [IePEIal0TCs yUPEIUTEIIO.

2.27. B3aMeH yTepsSHHBIX WM UCTIOPUYEHHBIX YIeOHUKOB IPUHUMAIOTCS IPYTHE KHUTH,



HeoOXOAMMBIE IKoIe. YUeOHUKH, YTEPSIHHEIE U IPUHSITHIE B3aMEH, YYUTLIBAIOTCS B
«Terpagu ydeTa KHUT W OPYTUX JIOKYMEHTOB, IPUHSATBIX OT 4YHTATeledl B3aMeH
YTEPSHHBIXY,

2.28. Yuer BKIIFOYAET PErUCTPALHIO TOCTYIUIEHHS JOKYMEHTOB B OUOIHOTEUHEIH (QOHI,
UX BBIOBITHS U3 (DOHTA, UTOTOBBIE JaHHBIE O BelHunHe (00BeMe) BCero GUOIMOTETHOTO
¢oHza U ero moapas3nesoB, CTOUMOCTh (hoHa.

2.29. OcHoBHEIE TpeOOBaHUS, IPEABIBIIEMEIE K YUeTY Oubnuoreuynoro donma:

¢ IIOJIHOTA U JOCTOBEPHOCTh YUETHOU MHPOPMAIINH;
s OIIEPaTHBHOCTE;

¢ JOKyMEHTHPOBaHHOE 0(OpMIIEHUE KKIOTO MOCTYILICHHS B GOHI ¥ KaXXI0r0
BBIOBITHS U3 GOHIA,;

¢ COBMCECTHMOCTE ITPHUEMOB U d)OpM y4aeTa, X HaACKHOCTD IIPHU IapajljIiCJIbHOM
HCITOJIE30BAHHUH TpaﬂHHHOHHOﬁ u aBTOMaTI/BI/IpOBaHHOf/i TEXHOJIOTHI y4ueTa,

¢ COOTBETCTBHE HOMEHKJIATYpHI IToKazaTenel ydeTa hoHIa aHATOTHIHBIM
MOKa3aTeNsM rocyJapCTBEeHHOW OUOINOTEYHON CTATHCTHUKH.

3. Ilopsinok BbIAa4YH H BO3BpPaTa Y1eOHHKOB

3.1. ITopsimok mosb30BaHus yueOHOM uTepaTypoit onpenensercs [looxeHneM o
6ubnuotexe, [IpaBunamu noap30BaHUs OUOIHOTEKON U NaHHBIM [loo)keHHEM.

3.2. K o6yuaromnmmes, OCBauBaIOIINM OCHOBHBIE 00pa3oBaTelIbHbIE IIPOTPAMMEI B
npenenax GeneparbHBIX FOCYIapCTBEHHBIX 00pa30BaTeNIbHBIX CTAHIAPTOB, OTHOCSTCS:

« oOyyaromuecs, 0CBauBaroIIKe IPOrpaMMy HauaJIbHOT0 0011Iero oopa3oBaHmus;
« oOyuaromuecs, 0CBaUBaOIIKeE IPOrpaMMy OCHOBHOTO 0011Iero 00pa3oBaHus;
o oOyuarolmuecs, OCBauBarOIIHe IPOTpaMMy CpefHero od1mero o6pazoBaHusl.

3.3. llIxomna GecraTHO obecreunBaeT oOydaromuxcs yuyeOHUKaMU, YUeOHBIMU U
y4eOHO-METOAMYECKUMH TTOCOOUSMHU B COOTBETCTBUU C (elepallbHbIM IIepeyHeM
y4eOHUKOB, PEKOMEHIOBaHHBIX (IOITyIIEHHBIX) K UCIIOJIb30BAHHUIO IIPU pealTi3alin
UMEIOIINX aKKPeIUTAIMIO 00pa3oBaTENbHbIX IPOrpaMM HadalbHOTo0 00IIero,

OCHOBHOTO o0miero, cpemHero oOmiero ofpa3zoBaHus B mOpefenax (eaeparbHbIX
roCyIapCTBEHHBIX 00pa3oBaTeIbHBIX cTaHAapToB. ObecneueHre 00y aromuxcs
yKa3aHHBIMM H3JaHUSMHM OCYINECTBISIETCS 3a CYeT W3[aHUi, UMeIuxcs B (QOHIE
IIIKOJIbHOM OnOnuoTeku. bruOnroTeuHslit GOH €KEroJHO MOMOIHAETCS HEOOXOTUMBIMU
y4eOHUKaMHU, y9eOHBIMU U yueOHO-METOIUIECKUMH TOCOOUSIMH.

3.4. YueOHas ITepaTypa HCIONIb3YeTCsl He MeHee 5 JIeT, HO IIPU COOTBETCTBUH
DenepanbHOMY cTaHIapTy U DenepalbHOMY MEPEeUHIO yIeOHUKOB MOXKET
ucronp3oBatees n0 10 met (muesMo MuHuctepcTBa 00pa3zoBaHus U Hayku PO ot
08.12.2011r. Ne MI-1634/03).



3.5. Yuebuuku, yueOHbIe TOcoOUs U yueOHO-METOINYECKHE MaTepHalbl, HEOOXOIMMEIE
oOydaromumest ISl OCBOSHUS yueOHBIX IIPeIMETOB, KypCOB, IUCIHUILIAH 3a MIpeeaaMu
(benepaNbHBIX TOCYIapCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB, POAUTENH (3aKOHHBIE
IPEICTABUTEIN) MPHOOPETAIOT CAMOCTOSTENBHO.

3.6. JleTaM-UHBAIUAAM U JETSIM C OTPAHUYEHHBIMU BO3MOXHOCTSIMU 37J0POBbSI,
oOydaromuMes Ha TOMYy 110 OCHOBHBIM 00I1e00pa3oBaTeNbHBIM IMPOTrpaMMaM ¢
WCTI0JIb30BaHNEM IUCTAaHIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTHN Ha TIEPHO.
[oJTy4eHus o0pa3oBaHUs y4eOHUKY IPEOCTABIIAIOTCS B TIOJTH30BaHME OECIIATHO.

3.7. YuebHuky, y4eOHble mocobus U ydeOHO-METOAMYEeCKHe MaTepHaibl (padouue
IIPOrpaMMBbl, TIOYPOYHOE [NIaHUPOBaHUE, METOAUUECKHE IIOCOOUS U T.I1.) JIJIS JIATHOT'O
IIOJIB30BAHUS YUUTEIIS IIKOJIBI TPUOOPETAIOT CaMOCTOATENIbHO. ECITU TaHHbIE H3JaHus
UMEIOTCS B HATW4uu B HoHIe OMOIHOTEeKY, YIUTES 00ECIICYHBAIOTCS UMY B
eIUHUYHOM 3K3eMIUIsipe OecIiaTHo.

3.8. YuebHuku, yaeOHbIe 1 y4eOHO-METOOMYECKIE TOCOOHS ITPEIOCTaBIIIOTCS
00ydYaromuMes MKOJIBI B JIMYHOE MOJIb30BAHUE 110 OAHOMY KOMILUIEKTY CPOKOM Ha OIWH
r'oJl HE3aBHUCHUMO OT TOT0, Ha KaKo# Cpok 0Oy4eHUs: OHU pacCYuTaHbl. BTOpo# KOMILTIEKT
y4eOHHKOB MOKeT OBITh BBIZAH 10 3asiBJICHUIO PONUTENEH B CBSA3U C YXYIIIEHUEM
3J10pOBbsI 00yYaroIIerocs py HAIUIUU CBOOOIHEIX 3K3EMILISIPOB B OMOIHOTEKE.

3.9. Tlepen HagaoMm yuebHOTO Toga OUOIHOTeKaph BEIIAET YIEOHUKHY Ha KIIacc
KJIACCHBIM pykoBomuTensiM 1-11 kimaccoB mo rpaduky, yTBEpXKIECHHOMY IUPEKTOPOM
mIKOJTBI. Beimaua yueOHOM TuTepaTyphl KIIACCHBIM PyKOBOIUTENSIM (DUKCHPYETCS B
«KHuure BeITaun yaeOHUKOBY» U TIOATBEPKAACTCS IOAIUACHIO KJIACCHOTO PYKOBOIUTEIIS.
3.10. OGyuaromuuecs IIKOJBI MOTy4aroT y4eOHUKY U yueOHbIe mocobus u3 GoHma
OUOMMOTEKH Y KIIACCHBIX PyKOBOIUTEIEH B Havane yueOHoro roja. Beinaga yueOHUKOB
U yueOHBIX TocoOuit ponuTensM 1-x KiaccoB U oOydaromuMces 2-9 KiraccoB
buKcUpyeTcss KJIAaCCHBIMH pYyKOBOIMUTENsMH B «BemoMocTw BBIIad4d ¥ BO3Bpara
y4eOHUKOBY» ¥ ITOATBEPXKIACTCS JTHUHOM ITOJIUCHIO OTHOTO U3 POIUTENIeH
obyuaromierocs B 1 kimacce, a Bo 2-11 kitaccax — TMYHON MOAMUCHI0 00yJarOIerocs.
«BemoMocTu Bbmauu W BO3Bpara yueOHHMKOB» XpaHsTcs B Oubmmoreke. KiaccHble
pykoBomuTesd 1-11 KilaccoB MPOBOAST Oecemy-HHCTPYKTaXX OOYyHaroIIMXCS CBOEro
KjJacca W WX ponauTeNied (3aKOHHBIX IIPECTaBUTENEN) O TMpaBUiIaX I10JIb30BAHUS
y4eOHHUKaMH.

3.11. B HCKITIOUHTENBHBIX CIydasx o0yJaromuecs (JI0JKHUKY, BHOBb ITPUOBIBINIUE, a
takke st moarotosku Kk OI'D u EI'D, Ha neTHee o0yueHue) MoTydaroT y4eOHUKHY y
oubnroTekaps. Yuebuuku ais moarotoBku kK OI'D u EI'D obyuaromumest 9-x u 11-x
KJIACCOB M BHOBb NPHOBIBIIMM BBIHAFOTCSI TOJBKO IPU HAIWYUK WX B Oubmmoreke.
Brrgaua Heo6xX0IUMBIX YIeOHHUKOB Ha JIETHUH ITeprol GUKCUPYETCs B YUTaTEIbCKUX
bopMyIsipax Mo TUYHYIO TOAIUCE 00y JaroIIUXCs.

3.12. YueGHuk# MOryT OBITH BBIIAaHBI KaK HOBBIE, TaK M HCIOJIb30BaHHBIE paHee. B
TedeHre OJHOM Heleld 00yJarolrecs JODKHBI TPOCMOTPETh BCe YIeOHUKHU U y4eOHbIE
mocoOusi, BBIIAHHBIE MM B JIMYHOE IONb30BaHWe. [lpu oOHapyXeHHH Ne(EKTOB,
MEIIAIOIIUX BOCIIPUATHIO Y4eOHOTO MaTepraiia (OTCYTCTBHSI JTUCTOB, IOPYH TEKCTA)



oOyuJaroluiics WM ero poAuTeNy (3aKOHHBIe IIPEICTaBUTENH ) MOTYT 0OpaTUTLCS B
OMOIHOTEKY AJIs 3aMEHBI ero APYyTUM. YUeOHUK MOXKeT OBITh 3aMEeHEH PH €r0 HaJINUNH
B Qonne budnauorexu. ITo ncTeueHNN yKa3aHHOTO CpoKa MPETEH3UH 10 BHEIIIHEMY BHIY
U Ka4yecTBY yueOHMKa OMOIMOTeKo! He IPUHUMAIOTCS, & OTBETCTBEHHOCTD 34
obHapy>XeHHbIE 1e(EeKTHl B CIaBaeMbIX yueOHHKaX HECET TOT 00YUArOUIMICs, KOTOPBIH
UMH TI0JIb30BAaJICS.

3.13. B koHIe y4e6HOTO0 rosia u Mpu repexoje o0yJaromerocs B Te4YeHHe yIeOHOTO

rofia U3 IIKOJIBI B APYTYIO 00pa30oBaTeNbHYIO OpraHu3aliio yUeOHUKY, YIeOHbIe
nocobust, paboyne TeTpaau 1 yueOHO-METOIUIECKIe MaTepHalIbl, IIPEIOCTABIEHHEIE B
JIMYHOE TI0JIb30BaHKe 00y4aroIIuXCsl, BO3BpAIAIOTCs B OMONHOTEKyY KONEL. B ciyuae
TIOPYY WK yTepU y4eOHKKa, yueOHOTO MK y4eOHO-MeTOHUECKOTO TOCOOH,
IIPENOCTABICHHOT0 00ydaromeMycs B JIMYHOE IIOJIb30BaHWE, POIUTENH (3aKOHHBIE
NPEJCTaBUTENN) O0A3aHBl BO3MECTHTH YIIepO M BEpHYTh B OHOIHOTEKY HOBBIM
y4eOHUK.

3.14. OGyuaroiuecs BBITyCKHBIX KJIACCOB IEpe]l OJIyUYeHHEM JOKyMeEHTa 00

OKOHYaHMHU IIKOJBI 0053aHbl IIOJHOCTBIO PaccCUUTaThCs ¢ OMOMHOTEKOU (110 06X0MHOMY
JTUCTY).

3.15. Bo3Bpat y4eOHUKOB B KOHIIe yueOHOT0 rojia OCYIIeCTBIISIETCS 10 TpaduKy,
COCTaBIIGHHOMY 3aBelyrolell OMOTHMOTEKOW U YTBEPKICHHOMY IUPEKTOPOM IIIKOJIBL.
[Ipuem y4eOHUKOB IPOU3BOAMUTCS:

o 0T obyuwaromuxcs 1 — 8, 10 kaccoB - KJIaCCHBIMU PyKOBOAUTEISIMU;

o 0OT oOyuarommmxcs 9 u 11 kiaccoB - 3aBeayromel OUOIHOTEKOH COBMECTHO ¢
KJIACCHBIMHU PYKOBOAUTEISMH.

Knaccupiii  pykoBomutens obecrneunBaeT 100% sBKy oOydarolIuxcss CO BCEMH
y4eOHMKaMU B COOTBETCTBHUH C IPaPUKOM.

3.16. O0yuaronrecst 00s13aHbI CIATh YUeOHUKH B ITKOJBHYIO OUONIHOTEKY B COCTOSIHUH,
COOTBETCTBYIOIIEM €IUHLIM TPeOOBAHUSM I10 UX UCIIOIB30BAHUIO U COXPAHHOCTH.

4. BriObITHE YueOHUKOB U3 OH01HOTEeYHOr0 (poHaa

4.1. Cpok HcII0JIb30BaHus yueOHKa He MEHee IISITH JIET.
4.2. BpiobiTHe yueOHUKOB U3 hoHIa OUOIMOTEKH IPOU3BOIUTCS 10 IPUYMHAM:

¢ BeTXOCTH (HU3MUECKUH U3HOC);
e YCTapeJOoCTH IO COACPKAHUIO;
« yTepe (¢ yKa3aHHEeM KOHKPETHBIX 00CTOSATENBCTB YTEPH).

B akrte 0 BBIOBITHH (DUKCUPYIOTCS CBEHCHUS 00 yueOHHMKaX, UCKIIIOUAaE€MBIX TOJIBKO IIO
OJTHOU IIPUUMHE.

4.3. Crincanue y4eOHHUKOB IIPOBOJUTCS HE pexke OJHOro pasa B rox. Ha xax e Bun
crimcanus («Betxuey, «YcTapeBIIre 10 CONEPXKAHMION, « Y TEPSTHHbIE UATATEIIIMUY )



COCTaBJIAETCS aKT B 2-X OK3eMIUIIPax, KOTOPBIM ITONMUCHIBACTCS KOMHUCCHEH W
yTBEPXKAAETCS JUPEKTOPOM IIKOJbl. OIUH 3K3eMIUIAp aKTa XpaHUTCA B OHUOIHOTEKE,
OpyTO# IepenaeTcs MOJ PAcIHCKy B OyXranTepuio, KOTopas MPOU3BOIUT CIIMCAHHE C
OajaHca IIKONBI yKa3aHHOM B akTe CTOMMOCTH ydeOHuKOB. CITHCaHHBIE IO aKTy
y4eOHHKH CHAIOTCS B COOTBETCTBYIOIIWE OpraHW3alldH 10 3arOTOBKE BTOPUYHOIO
ChIpbs. JIeHbrH OT cllauul yueOHUKOB BHOCSITCS HA PACUETHBIN CUET IIKOJIBL.

4.4. BeiObITre yueOHUKOB U3 GoHIa OUOTHOTEKH 0)OPMITSIETCSI AKTOM 00 MCKITFOUEHHH
U OTpaKaeTcs B KHUTe CyMMapHOI0 yueTa, a Tak)Ke B KapToTeKe yueTa yueOHUKOB.
BoiObiTHE yueOHBIX MaTepHaJOB BPEMEHHOIO XpaHEHWs IIPOM3BOAUTCA B KOHI[E
KaJIeHAapHOro Troja IO aKTy C YyKa3aHHeM I[PUYMHBL «MaTephual BPEMEHHOTO
XPaHEHUS.

4.5. AKTBI Ha cIEcaHue yYeOHUKOB BU3HPYIOTCS WIeHAMU KOMUCCHH 110 COXPAHHOCTH
(hoHM0B. 3aBU3UPOBAHHBIE aKThl YTBEPKIAFOTCS TUPEKTOPOM IIIKOJIEL.

4.6. CnucaHHBIE 110 aKTy Y4eOHMKU MOTYT OBITh UCIIOIB30BaHBI JJIST H3TOTOBIICHHUS
IUIaKTAUYECKOro MaTepuaia, ISl PEeCTaBPalMOHHBIX paboT WIH MepemaroTCs
OpraHM3alXsAM II0 3arOTOBKE BTOPCHIPhs. YacTh y4eOHUKOB, HAXOIAIINXCS B
YZIOBJIETBOPUTEIBHOM COCTOSIHUY, IIOCIIE CIIUCAHUSI MOXKET BBIIABATHCS 00yJarOIUMCst
IUTs TIOITOTOBKY K 9K3aMeHaM, IepeiaBaThes B yueOHble KaOWHETHI WIIA UCII0Ih30BaHEI
IUTS pEMOHTA APyTUX yueOHUKOB.

4.7. XpaHeHre CIMCaHHbIX yUeOHMKOB BMECTE C IEUCTBYIOIUMH 3aITPeIacTcs.

S. Yder utoros aBu:xenusi ondjnorednoro ¢ponga

5.1. Utoru aBuxeHuss GOHIOB MTOABOASATCS B KHUT'E CYMMapHOTO yueTa OUOIHOTEYHOTO
boHma (MK APyroM perucTpe CyMMapHOTO yueTa, MpUHSITOM B OUOIHOTEKe) Ha
OCHOBaHHWH JIaHHBIX CYMMapHOTO y4eTa O MTOCTYIIJICHUH U BEIOBITHH IOKYMEHTOB.,

5.2. VIToroBbIe faHHBIE UMEIOT HYeThIpe 00s3aTeIbHBIX ITOKa3aTelsl: COCTOSIIO Ha Havajo
rojia, MOCTYIIHJIO 3a TOJ1, BEIOBIIIO 3a [0/, COCTOUT Ha KOHel roja. FMITorossle naHHbIE 1O
BJIEKTPOHHBIM CETEBBIM YJAJICHHBIM JOKYMEHTaM IMPEACTABIISIOTCS CICTyOIAMA
TIOKAa3aTeJIIMH YYETHBIX €ANHUIL: COCTOSIIO Ha Havaylo rofa, 0popMIIEHO B JOCTYII B
TEYEeHHE roJla, TOCTYI IIPeKpalleH B TeUeHNe rofia, COCTOUT Ha KOHEI] rojia.

6. IlpoBepka HaTU4HsI JOKYMEHTOB OM0/1HOTedHOr0 (hoHaa

6.1. O6s13aTenbHas HHBEHTAPH3AIIUs IIPOBOAUTCS B CISAYIOMMX CAyJasX:

e IIPHU CMCHE MaT€pUaJIbHO OTBETCTBEHHOI'O JIMIIA,
e IIPH BBIABJICHUH (baKTOB XUINCHUA WA ITOPYH JOKYMEHTOB,

¢ B CITydae CTUXUNHOro Oe[CTBUS, IT0XKapa WK APYTUX Ype3BbIUaWHBIX CUTYallUH,
BBI3BAHHBIX 3KCTPEMAIbHBIMU yCIIOBUAMU,

o« IIpu nepenave GoHaa OMOIMOTEKH UM €€ YaCTU B apeH.Y;

¢ TIPU PEOPTraHU3aLUH U JTUKBUJAIIUU OUOINOTEKH.



Jlns mpoBeieHus IPOBEPOK AUPEKTOPOM 00pazoBaTeIbHON OpraHU3alliy Ha3HAUYaeTCs
KOMMCCHS, B COCTaB KOMUCCHH NOJDKEH BXOIUTH NIPENICTABUTENh OyXTaITepHH.

6.2. IIpoBepka (oHMa B IITAHOBOM IOPS/IKE OCYIIECTBISICTCS OZMH pa3 B 5 JIET.

6.3. IIpoBepka Bcero GpoHma UK €ro YacTH 3aBEPIIAETCS COCTABIEHAEM aKTa O
pesyJbTarax IpoBeIeH s IPOBEPKH HAIWYHS JOKyMEHTOB y4eOHOro GoHIa 1
MPUTIOKEHHEM K HEMY CIHCKa IJOKYMEHTOB, OTCYTCTBYIOIIUX II0 HEYCTaHOBJIEHHOMN
IIPUYUHE.

B akre hUKCUPYIOTCS CBEIEHUS O KOJTMYIECTRE:

e JOKYMEHTOB yueOHOTro (OH/a 110 TaHHBIM yUeTa;
¢ JIOKYMEHTOB, UIMEIOIIUXCS B HAJTMUUY;

¢ JIOKyMEHTOB, OTCYTCTBYIOLIMX B OUOIHOTEYHOM (hOH/IE 110 HEYCTAHOBIEHHOMN
MIPUYHHE.

B akre Takxe yka3bIBarOTCS HOMEP U JlaTa aKTa O MPOBEIEHUH MPENbIAYIIeH IPOBEPKH.
AKT ¢ IPUJIOKEHUEM CIIUCKa JOKYMEHTOB, OTCYTCTBYIOIIUX 10 HEYCTAHOBJIEHHON
IIPUYKHE, IIOJIUCHIBACTCS IpeJCelaTeIeM U YJIeHaMu KOMUCCUU U YTBEPKIAeTCs
TAPEKTOPOM LIKOJIBI.

6.4. Ilpu BBISIBIICHUH B IIpoliecce MIPOBEPKHU (HOHAA OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MOXXHOCTH yCTAHOBJIEHUSI BUHOBHBIX JIUI] YOBITKH 110 HEOCTAYE CIIUCHIBAIOTCS B
COOTBETCTBHUU C AEHCTBYIOIIUM 3aKOHOATEIbCTBOM.

7. Jenonpou3BOACTBO B OPraHU3aluM y4eTa OubdanoTednoro ¢pona

7.1. Oprasuszanus paboTsl ¢ JOKyMEHTaMH I10 y4eTy 6ubaroredHoro ¢poHa
OCYIIECTBJISIETCS IO TIPaBUIIaM BEeIEHHUS AeJIONIPOU3BOICTRA.

7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBIISIETCS YUeT, IIOIeKaT IIOCTOSTHHOMY
XPaHEHHUIO KaK JOKyMEHTBI CTPOroi oTUeTHOCTHU. [10CcTOSHHO, 10 TUKBUAAIAN
OMOMMOTEKH, XPaHATCS PETUCTPBl HHAUBUAYAIBHOTO U CyMMapHOTO y4eTa TOKyMEHTOB
6ubnuoreuHoro QoHxa (perUCTpallMOHHbIE KHUTW, WHBEHTapHblE KHUTH, KHHUTU
CYMMapHOT'O y4eTa, yUeTHbIHM KaTalor ¥ KaTaJloTH).

7.3. B COOTBETCTBUY ¢ MpaBUJIaMU OpraHU3allUy TOCYIapCTBEHHOTO apXUBHOTO Jiena
YCTaHaBJIMBAIOTCS CIENYIOMNE CPOKY XPaHEHUS JOKYMEHTOB, 00ecneYnBarOIINX YUeT

U COXPaHHOCTb (DOHMIOB:

¢ COIPOBOJIUTENBbHEIE JOKYMEHTHI (HakIaaHbIe, CUeTa, OMMCH, CIIUCKY Ha
TTOCTYTIAIOIIYIO JIUTEPaTypy) — 3 roza;

¢ TIPUXOIHBIE aKThI HA TUTEPATYPY, ITOJIyUeHHYIO OecIIaTHO UK Oe3
COTIPOBOAMTENBHBIX JOKYMEHTOB, — 3 TO1a;

o KHHIa y4eTa JINTEPaTyphl, yTePSIHHON YUTATEIIAMH U IPUHATON B3aMeH, — 3 roja,

e aKTHl Ha CIIMCAHKME KHUT ¥ MIEPUOINUECKUX U3IaHUH, yUeTHbIE KApTOUYKH,
KHIDKHBIE (hOpMYJISIPBI CIICaHHBIX U3naHuil — 10 set.



7.4. I1o ucTedueHnH CPOKOB XPaHEHUS YUETHBIE JOKYMEHTHI TIOJJIEXaT YHUUYTOXKECHHUIO B
YCTaHOBJIEHHOM IOPSIZIKE.

7.5. Jlo okOHYaHUA 0O4epeHON IPOBEPKH (HOHA XPAHATCS aKTHI O pe3yJIbTaTax
IIPOBEICHNUS TPOBEPKHU HATMYUSA JOKYMEHTOB Oubauoredroro GhoHa.

8. OGecneuenne cOXpaHHOCTH OHOIHOTEYHOT0 (POHIA MIKOJIBHBIX Y4eOHHKOB

8.1. CoxpanHocTh GoHIa obecrieunBaeTCs CO3NaHUeM ONITUMAIIBHBIX YCIIOBHH
XPaHEHHUs U UCIIOJIb30BaHUS YUEOHUKOB, a TAKXKE OXPaHOU MX OT IMOPYH U XHUIIEHUH.
8.2. XpaHeHue y4eOHUKOB OCYILECTBIIIETCS] COMIACHO NENHCTBYIOIUM MHCTPYKIIHSM 110
oXpaHe TpyJia ¥ MoXXapHOU 6e3011acCHOCTH.

8.3. ®oHJ yueOHUKOB PacIIoNaraeTcsl U YU THIBAETCS OTAEIBHO OT OCHOBHOTO (hOH/IA.
8.4. OTBETCTBEHHOCTH 3a OpraHU3AINI0 COXPAaHHOCTH QOHIA YIeOHHUKOB BO3JIaraeTcs
Ha JUPEKTOpa IIKOJIBI ¥ 3aBEIYIOIIEro OubINOTEKOH.

8.5. OTBETCTBEHHOCTH 33 COCTOSIHUE U COXPAHHOCTD BEIIAHHBIX YYEOHUKOB B TEUCHHUE
y4eOHOro roia HecyT o0ydaromuecs, oIb3yrouuecs 3TuM dhorxoM. OHU XKe, TpU
HEO0OXOIMMOCTH, OCYIECTBIISIOT X PEMOHT.

8.6. B ciryuae yTepu wiu opyu y4eOHUKa POTUTENHN (3aKOHHEIE ITPEICTABUTENH )
BO3MEIAIOT HAHECEHHBIH yIIepO B COOTBETCTBUU C AEHCTBYIOIINM 3aKOHOATEIECTBOM.
8.7. B 1iensx KOHTPOJIS 32 COXPAHHOCTBIO y4EeOHUKOB 00yJaloIIUMUcs 2 pasza B I'oJ
(cenTsiOph U anpensb) OUOTHOTEKOH IPOBOASATCS BEIOOPOYHBIE PEHIIBI TIO TIPOBEPKE
cocTosiHUS yueOHUKOB. CBeNIeHNUs 0 pe3yJIbTaTax peiia JOBOISATCS A0 KJIACCHOTO
PYKOBOAHTEINsI, TpU HeoOXomumocTu 10 3aByda 1no YBP. ITo pesymbpraTam mpoBepKH
COCTAaBJISIETCS aKT.

8.8. Kpurepuu o mpoBepke COCTOSIHIUS YUeOHUKOB:

¢ HaJM4Me 3aIUCH O IPUHAANIEKHOCTH yueOHMKa o0ydaromemycs;
¢ HaJM4Me BceX y4eOHMKOB Ha MOMEHT IIPOBEPKH (COTIaCHO PaCIMCaHUIO YPOKOB);
o HaTW4He 00JI0XKEK Ha yueOHUKaX;

o BHEITHUH BUJ yueOHUKaA (OTCYTCTBUE I'PS3H, HAIIUCEH, TOMITOCTEH, TOPE30B,
PBaHBIX CTPAHUII, TIOBPEKICHHH MEPEIIETOB B yueOHUKAX);

o s 1 —4 KJaccoB - HATMYKE 3aKIa10K.
9. [IpaBujia noJib30BaHUS YUeOHHKAMHU AJ1s1 00y4Yaroniuxcs 1 poauTeiei

9.1. ObyyJaromuecs IMEIOT IPaBo MOJIydaTh yueOHUKY, IIPEeyCMOTPEHHBIE
00pa30BaTeIbHBIMY ITPOTPaMMaMH IIKOJIBI, BO BPEMEHHOE 110JIb30BaHUe U3 (HOHIA
O6ubnroTexku OecIIaTHoO.

9.2. Y4eOHMKHY BRIAAIOTCS 00y4YarOIIMMCs CPOKOM Ha OIUH I'OJl, HE3aBUCUMO OT TOTO,
Ha Kako¥ Cpok o0y4ueHHs OHU pacCUUTaHbl, 6e3 IIpaBa Nepefaydu u npojaxu. Bosspar
yueOHUKOB rapaHTUPYETCS POAUTEISIMU (3aKOHHBIMH NIPENCTABUTEIIAMH).

9.3. YueGHUKH MOT'YT OBITH BBIIAHEI KaK HOBBIE, TaK U HCIIOIb30BAHHEIE PaHEE.



IIpo6ieMbl HeXBaTKM y4eOHUKOB PEIIAIOTCS Yepe3 0OMEHHO-pe3epBHBIN (OHI MIKOJ
pationa (061acTHOTO LIEHTpA).

9.4. Obyyaromuecs NOKHBI MOANUACATE KaXAbIA yUeOHUK, TOTyIeHHBIHN U3 hoHIa
IKOJTBHOU OubroTeku (yueOHBIN roj, haMuus, UM, Kjiacc).

9.5. VueOHUK OIKEH UMETh IOTIOHUTEIBHYIO ChEMHYIO 00JI0XKKY.

9.6. B yueOHuKax Helb3s MUcaTh, PUCOBATh, 3arU0aTh U BEIPHIBATH CTPAHUIIBL U T..I.

9.7. Oby4qaromuecs 00s3aHbl BO3BpAIIaTh IIKOIbHBIE YUEOHUKH B OIIPSITHOM BHUJE, 10
HEOOXOIUMOCTH PEMOHTHPOBATH HX.

9.8. YueOHMKHU NOJDKHBEI BO3BpAIIaThCs B OUOIHOTEKY B YCTAHOBJIEHHBIE CPOKH B KOHIIE
y4eOHOTO0 rojia, 10 JIETHUX KaHUKY L.

9.9. Bemmycknuku (9,11 xnaccoB) 0053aHbl pacCUUTATHCS ¢ OUOIHOTEKOH 110 HCTEUEHHN
cpoka oOydeHwus (10 MOTydeHus aTTecTara).

9.10. Obyuaromuecs, BEIOBIBAIOIINE B Te€UECHHUE YUeOHOTO Toaa, 0053aHEI CAATh
yueOHUKY Tepe]] oTydeHHeM JOKyMEHTOB.

9.11. B ciayuae nopuu wiu yrepu yueOHUKOB oOydaromuecs 00s3aHbl BO3SMECTHTH UX
HOBBIMH WJTM PaBHOLIEHHBIMHU IO COTJIACOBAHUIO C 3aBEAYIOIUM OUOIHOTEKOM.

9.12. OTBETCTBEHHOCTH 3@ COXPAHHOCTH MOIYUEHHBIX LIKOJIBHBIX YUeOHHUKOB HECYT KaK
ofyyaroruecs, TaK ¥ X POIUTENH (3aKOHHBIE TIPEICTABUTENH ).

10. TpeGoBaHuS K HCNOJIB30BAHHIO H 00ecleYeHHIO COXPAHHOCTH Y4eOHUKOB

10.1. Obyuaromuecs 00s13aHbI OEPEKHO OTHOCUTHCS K yueOHUKaM, He JOITyCKaTh MX
3arpsi3HEHUS U [TOPYH, IPUBOIAIINX K IOTepe UHPOPMALUH, yXyAIIAIOIINX
yI000YUTAEMOCTh, YCIOBUS UYTEHHUS (TOTEps JJIEeMEHTOB W300paKeHus, IIATHA,
[[apanuHbl, OTCYTCTBHE OIHOM WM Ooyiee CTpaHWIl, CKIEUBAaHWE CTPaHUI] |
MIOBpPEKICHIE TEKCTa MITH WILTFOCTPALlUi IIPU PacKphITHH, NehopMarus,
MOTPENaHHOCTh OJI0OKa WITH TIEPEIlIeTa).

10.2. [Ipu wucmonp30BaHWK ydeOHHKA II€PBOTO Tofa, OH JOJDKEH OBITh CHOaH B
IITIKOJIEHYIO OHOTHOTEKY B OTITMYHOM COCTOSTHHUH: UUCTBIM, IeJIbIM, 0€3 TTOBpeKIeHUH U1
MIOTEPTOCTEN KOpEIKa, YITIOB IeperuieTa, 0e3 OTphIBa MeperieTa oT OJIokKa.

10.3. I1pu ucrop30BaHuK yueOHUKA BTOPOTO-TPETHETO I'0/la, OH JOJDKEH OBITH CIaH B
IITKOJTBHYIO OMOINOTEKY B XOPOIIEM COCTOSIHUU: YUCTBIM, LIETBIM, JOITY CKarOTCS
HE3HAYMUTENIbHBIE TTOBPEXKICHUS: MOTYT OBITh HEMHOTO IMOTPENaHbl YrOJIKH IeperieTa,
KOpEemIoK (HO He TIOpBaH).

10.4. TTpu ucmonp30BaHuy yueOHUKA YETBIPEX-TIATH JIET, OH JOJDKEH OBITh CaH B
IIKOJIEHYIO OWOJTHOTEKY B yIOBIETBOPUTENBEHOM COCTOSTHUY, IIPUTOTHBIM IS
JaJILHENIIIEr0 KCIIOB30BAHUSA: YHCTBIM, NOIYCKaeTCsl HalphIB Kopelnka (He 6omee 1 cMm.
OT Kpasi) U IIeperieTa B MeCTe ero COSIUHEHUs ¢ OII0KOM.

10.5. TTpu ucnonb30BaHuK yueOHUKa IIECTH JIET U Gosee, OH JOJDKEH OBITh CIaH B
IIKOJIBHYI0 OMOTHOTEKY B yIOBIETBOPUTENEHOM COCTOSIHUY, IPUTOIHBIM JJIS
JaJIbHEHINEro UCIIONL30BaHUA: YUCTBIM, HOITyCKaeTCs HaIpBIB Kopelka (He 6omee 2-3
CM OT Kpasi) U [eperuieTa B MeCTe ero COeAMHEHHs ¢ OJI0KOM.



10.6. Bce nmoBpekieHus JOJDKHBI ObITh aKKypaTHO CKJIEEHBI IPO3pavHOM GyMaroi,
U060 MIHPOKUM TIPO3PAYHBIM CKOTUEM.

11. OTBeTCTBEHHOCTH YYaCTHHUKOB 00pa30BaTe/IbHOH AeTeJIbHOCTH

11.1. JIupexTop IIKOJIEI HECeT OTBETCTBEHHOCTh 32 OpPTaHU3aIlUI0 PabOoTHI IO
CBOEBPEMEHHOMY ITOIMOJIHEHUIO OUOINOTeYHOTr0 (HOH/IA IIKOIBHEIX YIeOHHUKOB,
obecrieuenue oOydaromuxcst yueOHUKaMU, y4eOHBIMH MOCOOMSMH, yueOHO-
METOMYECKUMU MaTepualaMu, CpelCTBaMH 00YUCHUS B BOCIIHTAHUS.

11.2. 3amecTuTens UPEKTOPa IKOJIBI 110 y4eOHO-BOCITUTATETFHON paboTe ompenessieT
noTpeOHOCTD MKOJBI B yueOHUKAX, COOTBETCTBYIOIINX IIPpOTpaMMaM 00ydeHHUS,
OCYLIECTBJISIFOT KOHTPOJIb 32 UCIIOJI30BAHUEM IEIarorHYecKuMu pabOTHHKAMH B XOJe
o0pa3oBaTeIbHON NeATENbHOCTH YUeOHUKOB, YUSOHBIX TOCOOHH U yueGHO-
METOIUYECKAX MaTepHUajoB B COOTBETCTBHUU CO CIIMCKOM, OIPEICIEHHBIM IIIKOJIOH,
COBMECTHO C YUUTEJSIMU U 3aBeIYIOLIUM OUOIMOTEKOM OCYIIECTBIIIET KOHTPOJIB 3a
BBITIOJIHEHHEM OOYyUaroIIuXCsl €AUHBIX TpeOOBaHUN 110 MCIIOIB30BAHUIO M COXPAHHOCTH
y4eOHUKOB.

11.3. KinaccHble pyKOBOJUTENH HECYT OTBETCTBEHHOCTE 32 BOCIIUTAHHUE Y

obyuaromuxcsi 6epeXHOro OTHOLIEHUS K y4eOHOM KHUTe, 32 COCTOSHUE YUeOHHUKOB U
y4eOHbBIX TocoOuH 00yUaroImxcsi CBOETO Kilacca B TeUeHUe YUeOHOTro rosa,
CBOEBPEMEHHYIO BhIIauy (crady) yaeOHUKOB, YICHBIX U Y4eOHO-METOMUIECKIX

nocobuii B OWONHMOTEKY B COOTBETCTBUU C TpadUKOM, YTBEPKICHHBIM ITHPEKTOPOM
ITIKOJTBI.

11.4. 3aBemyromuit GMOTMOTEKOM HECET OTBETCTBEHHOCTD 32 IOCTOBEPHOCTh
uHbopmanuu 06 obecriedeHHOCTH y4yeOHHMKaMH, Y4eOHBIMH NOCOOMAMH U y4eOHO-
METOINYECKHMH MAaTepUalaMH OOYYarOLIMXCS IIKONEI, 3a OPraHU3alHi0 pabOThl
OMOJIMOTEKH T10 BhIIaYe U BO3BpaTy yUeOHUKOB, YUeOHBIX ITOCOOUH 1 yueOHO-
METOINYECKUX MaTepHuaioB 0OydarolMMHUCS, 32 COXPaHHOCTh OubnuoTedHoro doHma
y4ueOHOM! JTUTepaTyphl.

11.5. Ponurenu (3aKOHHBIE TPEACTABUTENN ) 00YUIAIOIIUXCS HECYT OTBETCTBEHHOCTS 32
COXPaHHOCTD MOJTYYEHHBIX Y4eOHUKOB, YU4eOHBIX MOCOOWH U yueOHO-METOIUICCKIX
MaTepHUaioB ¥ BO3MENIAIOT UX yTPaTy MK OpUy OMOIHOTEKE IIKOJIBI.

11.6. OGyuaroruecs HeCyT OTBETCTBEHHOCTD 3a COXPaHHOCTh YUeOHUKOB, YIeOHBIX
mocoOuil U y4eOHO-METOUICCKUX MaTEepPHaIOB, ITONyIeHHBIX U3 (HOHIA IIKOJIHHON
OUOIMOTEKH.

12. 3aka0unTeNbHbIE MOJOKEHUS

12.1. Hacrosituee Ilonooicenue o uikoneHoM OubnuomeyHom Gonoe, nopsaoke e2o
popmuposanus, yuema, UCNONLIOBAHUA U Obecnedenus COXPAHHOCMU SBIISETCS
JIOKaJIbHBIM HOPMATUBHBIM aKTOM, IpHHUMaeTcs Ha [lenarorudeckoM COBETE IIKOJIBI ¥
yTBepkaaeTcs (1160 BBOAUTCS B IeHCTBHE) IPUKA30M JUPEKTOPA OpraHU3allnHy,
OCYTIIECTBIIIOMEN 00pa30BaTeNbHYIO JEATEILHOCTE.

12.2. Bce usMeHeHUs ¥ JOMNOJIHEHNU, BHOCUMEIE B HacTosiee Ilomoxenue,



opopMisIOTCS B IIMCBMEHHOHM  (GopMe B COOTBETCTBHH  JEHCTBYIOLIMM
3aKoHoaTesbeTBOM Poccuiickoit enepanuu.

12.3. Ionoorcenue o budbnuomeyHom gporoe 00pa30BaTEIbHON OpraHU3aI[HH
NIPUHUMAETCS Ha HEOIpeAeeHHbIA Cpok. M3MeHeHus u nomojHeHHs K IlomorkeHHro
IPUHUMAIOTCS B IIOPSAKE, IpeLyCcMOTpeHHOM 11.12. 1. HacTosmero [Tomoxenus.

12.4. TTocne npunsaTus [lonoxenus (MM U3MEHEHWH U JOIOTHEHUH OTHENBHBIX
IIyHKTOB U pa3/e/IoB) B HOBOM peJaKlUy IPebIyIasi peIakiius aBTOMaTHIECKH
yTpauuBaeT CUITY.



